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Introduction 

 In keeping with our desire to create an equivalent learning environment to that of a 
classroom, we will use several ways of communicating with each other during this course.  
Listed below, are resources you will find useful for this course ranging from how to organize to 
specific materials we will use for the final project.   
 
It is the goal of this institution to provide what leaners need and want in a distance learning 
venue. 
 

 Relevant content 

 Clear instructions 

 Autonomy 

 Open communication 
 
(Simonsen, Smaldino, Albright & Zvacek, 2012) 
 
 
List of Resources: 

1. Resource:   CourseSites Tutorials Presented by CourseSites:  CourseSites Help for 
Students 
 
Value:  Students who do not feel confident using the technology to navigate their 
courses may feel lost and demotivated (Simonsen, Smaldino, Albright & Zvacek, 2012).   
 
The link listed above provides video instruction to help you navigate through the course, 
discussion forums etc… 
 
How to use it:  Click the link for the topic you wish to view.  Use the bookmarks on the 
links to navigate the help center.  I recommend you begin with Using Black Board Help 
first. 
 

2. Resource:  Blog Instruction Presented by HowCast:  The Basics of Creating a Blog 
 
Source:  HowCast (2010, February 9). How to Start a Blog. Retrieved August 18, 2013 
          http://youtu.be/ywHqFgUbYDs 
 
Value:  Blogs are an excellent tool for student reflection about course content. 
(Simonsen, Smaldino, Albright & Zvacek, 2012, pp. 129).   
 
 
 

http://help-archives.blackboard.com/Blackboard-Learn/9.1/SP10/EN-US/K12/Student/index.htm
http://help-archives.blackboard.com/Blackboard-Learn/9.1/SP10/EN-US/K12/Student/index.htm
http://www.youtube.com/watch?v=ywHqFgUbYDs
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HowCast provides generic instruction for how to create and use a blog.  Though some 
blog sites may have a different navigation, this video will assist you in a basic 
understanding of blogging. 
 
 
How to use it:  Click the link for the video you wish to view.  Use these video 
presentations to learn the basics of blogging and how to set up a blog.  This will prepare 
you for creating your weekly blogs in class. 

 
3. Resource:  Wiki Instruction Presented by Howcast:  How to Create a Wiki Page 

 
Source:  HowCast (2010, March 15). How to Create a Wikipedia Article.  Retrieved 
August 18, 2013 http://youtu.be/1CwiZIsaM7s 

 
Value:  Wikis are very useful as a place for group collaboration and compiling multiple 
assignments into one place for a presentation (Simonsen, Smaldino, Albright & Zvacek, 
2012).  
 
A Wiki will be required for your final project presentation.  You and your project team 
will develop a Wiki page to demonstrate your abilities as a project manager. 
 
How to use it:  Click the link for the video you wish to view.  These video presentations 
will prepare you for creating a Wiki for your final project presentation. 
 

4. Resource:  Help with Outlook 2010  and lower versions :  Outlook Help 
 

             Source:  Microsoft Office (2013). Retrieved August 18, 2013.  Retrieved from  
http://office.microsoft.com/en-us/outlook-help/find-everyday-commands-in-outlook-
2010-RZ101809884.aspx?section=2 

 
Value:  Good time management is crucial to success to distance learning students.  
Review the course outline that gives you the assignments and due dates. Enter those 
dates into your calendar so that you can prepare for them and manage the time 
conflicts as soon as possible (Frank Philips College, 2009, pp.4). 
 
Setting appointments through Outlook will be valuable to you as a student and a project 
manager.  Outlook reminders or appointments will pop-up on screen at a designated 
time to remind you to complete a task. 
 
Outlook email accounts may be sync with most web email providers (Gmail, yahoo etc…) 
so all of your email and reminders appear within one provider. 
 

http://www.youtube.com/watch?v=1CwiZIsaM7s
http://office.microsoft.com/en-us/outlook-help/find-everyday-commands-in-outlook-2010-RZ101809884.aspx?section=2
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How to use it:  Practice entering appointments using your syllabus or other 
appointments.  
 
Click the link to view the job aids provided by Microsoft Office.  You may print the job 
aids, save them to your computer or use them directly from the site. 
 
If you do not have Office, I recommend Google:  Google Appointy Scheduler 

 
5. Resource:  Study Planner:  Google Study Planner 

 
Source:  Google Study Planner. (2013). Retrieved August 18, 2013.  Retrieved from 
https://docs.google.com/spreadsheet/ccc?key=0AqF2VDgm4bXddHFrS3AzNm5Gam5jQ
y1CbHpzLXBEOUE#gid=0 
 
Value:   Organization is important to all students and most especially to distance 
learners.  A study planner will help remind when assignments are due and help you plan 
for emergency situation (Frank Philips College, 2009). 
 
Google Study Planner is a free service to all Gmail account users.   
 
How to use it: Use this template to schedule your assignments and set reminders for 
the due dates using your course syllabus.  
 
Select Help from the menu bar on the page for more information 
 

6. Resource:  Project Management Templates : Project Management Templates 
 

Source:  Microsoft Office (2013). Retrieved August 18, 2013.  Retrieved from 
 http://office.microsoft.com/en-us/templates/project-management-TC102845166.aspx 

  
Value:  These are free project management templates you will use during this course to 
plan your project as an objective of this course. 
 
How to use it:  Download the Website Budget, Project Budget and Project Costs tracker 
templates for use in this course and save them to your computer for use in weeks three 
through eight. 

 
 
Conclusion: 
 
 After reviewing this list of resources, please feel free to contact the instructor with any 
questions, comments or suggestions.  I look forward to working with you this semester as we take this 
journey together! 
 

http://www.google.com/enterprise/marketplace/viewListing?productListingId=6346521+13980117911803962538
https://docs.google.com/spreadsheet/ccc?key=0AqF2VDgm4bXddHFrS3AzNm5Gam5jQy1CbHpzLXBEOUE#gid=0
http://office.microsoft.com/en-us/templates/project-management-TC102845166.aspx
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